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HRLAD 
Time and Leave Administration 

Chapter 9  
Public Holiday Breakdown 
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Public Holiday Breakdown FACTS

• Z9 – Public Holiday Breakdown error indicates the employee’s 
holiday quota on PT50 (Quota overview) and holiday 
assignments on PT_BAL00 (Cumulated Time Evaluation 
Results) are out of balance.

• The holiday quota hours must be assigned to individual holidays 
so the system can evaluate holiday accrual and absences 
correctly.

• A Z9 error is generated on the last day of the pay period after 
time evaluation is run.

• If the employee does not use a holiday within a twelve month 
period, they will lose the hours.

• If holiday hours do not exist in the employee’s quota bank, you 
can not use HLDY on the timesheet.

Policy requires that holidays hours banked be used 
within twelve (12) months; therefore, holiday quota 
hours must be assigned to individual holidays so the 
system can evaluate holiday accrual and absences 
correctly.
When you receive a Z9 time evaluation error 
message in your inbox, it will continue to generate 
until the holiday assignment is corrected.  If not 
corrected, the employee may not bank the holiday 
and holiday absence type HLDY cannot be entered 
on the CATS timesheet. 
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Public Holiday Breakdown FACTS

• If a quota correction (Infotype 2013) was processed to increase 
or decrease a holiday quota, a time transfer specifications 
(Infotype 2012) must exist as well to assign the holiday hours to 
a specific holiday.

• The employee’s master data must be analyzed to determine 
how to resolve the error.
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Public Holiday Breakdown

1.  Type the transaction code 
‘PT_BAL00’ in the command 
field; press enter

The menu path is Human Resources > Time 
Management > Administration > Information 
Systems > Report Selections > Time Accounts > 
Cumulated Time Evaluation Results:Time
Balances/Wage Types.

HRLAD - 04/13/06



9-5

An AASIS Training Guide - Enterprise HRLAD – Time and Leave Administration

AASIS Support Center, Diane Hill
04/13/06  Revised to V3 9-5

Public Holiday Breakdown

2.  Type the date of the 
last successful time 
evaluation run

3. Type your employee’s 
personnel number

In the period field, the From and To dates must be the 
same.  No data will be displayed if the date entered is 
after the last successful time evaluation.
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Public Holiday Breakdown

4. Choose the Cumulated balances and 
enter ‘9305’ to ‘9355’

5. Select 
to execute

By entering the time types 9305 to 9355 you will 
receive information on all holidays identified in the 
system (i.e. New Years Day to Christmas Day)

HRLAD - 04/13/06



9-7

An AASIS Training Guide - Enterprise HRLAD – Time and Leave Administration

AASIS Support Center, Diane Hill
04/13/06  Revised to V3 9-7

Public Holiday Breakdown

6. Select to open a 
new session

A list of holidays and the number of hours associated 
with each is displayed.  
Note:  If any holiday displays a negative number, 
you will need to create an infotype 2012 
assignment to bring that total to a positive 
number.
The negative number will eventually stop the 
employee from processing successfully through 
time evaluation when absence type HLDY is 
entered in CATS
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Public Holiday Breakdown

7. Type ‘PT50’ in 
command field; 
press enter.
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Public Holiday Breakdown

8. Type the personnel 
number if not 
defaulted; press enter.

9. Select the All button.

HRLAD - 04/13/06



9-10

An AASIS Training Guide - Enterprise HRLAD – Time and Leave Administration

AASIS Support Center, Diane Hill
04/13/06  Revised to V3 9-10

Public Holiday Breakdown

10. Select ‘Absence 
Quotas’ tab

You must compare the holidays hours that are in 
the employee’s quota with the number of hours 
that are displayed in the holiday assignments.  
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Public Holiday Breakdown

You must analyze the employee’s records to 
determine the correct number of eligible holiday 
hours.
Once you have determined the correct number of 
holiday hours for the employee, you will need to 
perform the next steps in order for the quota and 
assignment to match.
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PUBLIC HOLIDAY CORRECTIONS

PA61 (Maintain Time Data)
Infotype 2012 (Time Transfer Specifications)

This process will guide you in how to increase or 
decrease the incorrect holiday assignment.
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Public Holiday Correction

1. Type PA61 in the 
command field; press 
enter

The menu path is Human Resources > Time 
Management > Time Data > Maintain.
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Public Holiday Correction

2. Type the employee’s 
personnel number; press enter.

Always verify the employee’s name before you 
process any master data change.
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Public Holiday Correction

3. Type an effective date.  The start and 
end date should be the same

The effective date must be in the current fiscal year 
and before a holiday absence is entered on the CATS 
timesheet.
Note: If you have a holiday error that is stopping a 
successful time evaluation on your employee, the 
effective date must be prior to the date the time 
evaluation message occurred.
NEVER USE THE ACTUAL DATE OF THE 
HOLIDAY
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Public Holiday Correction

4. Type 2012 in the 
infotype field

5. Select the 
drop-down 
button

Infotype 2012 (Time Transfer Specifications) will 
create or change an existing public holiday quota 
assignment.  
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Public Holiday Correction

6. Scroll to 
find holiday

7. Double-
click 
appropriate 
holiday

Make sure that you choose the correct holiday.  
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Public Holiday Correction

8. Select the create icon.
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Public Holiday Correction

9. Type appropriate 
number of hours.

Note:  When you are reducing hours, you must 
enter a minus (-) before or after the number of 
hours.
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Public Holiday Correction

10. Select to 
validate.

11. Select to save.

If you have more than one holiday assignment to 
correct, you must repeat steps 5-11 for each 
holiday.
Note:  The individual public holiday assignment 
will be updated after the next successful time 
evaluation.  
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Public Holiday Correction

After a successful time evaluation, compare the PT50 
(Quota Overview) and the Cumulated Time 
Evaluation Report (PT_BAL00) to ensure that the 
totals are the same.
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